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(Grant Monitoring Pol and Procedures Checklist

Please have the following materials available to review during the visit. They may be referenced
later in the form. If there are any materials that you do not have, please contact us before the site
visit. We have examples and resources to jssist you in the development of these materials.

Policies and procedures manual

Limited English Proficiency (LEP) policy

Financial policies & procedures

Grievance Procedures for clients, staff, & volunteers

Non-discrimination statement and policies

Employee manual & materials

Employee timesheet/attendance record

Volunteer files

Volunteer training manual

Volunteer sign-in sheet & time tracking form

Confidentiality form

Intake forms and any other forms used to track OCVS funded activities

Examples of OCVS grant funded brochures and informational literature used by

your agency

Memorandum of Understandings (MOUs) with collaborating agencies





