
  

Reporting 
 
Program Reports and Financial Reports are a requirement for all DOJ grant awards applied for through 
Egrants.  Due dates for these reports will be in the award document and must be kept current in order to 
be reimbursed for costs incurred with the project.   
 

 Completing Program Reports: 
 
1.) Log into your grant and select “Click Here to enter/update/view Quarterly Fiscal Report 

information or Periodic Program Report information for this grant.” 
 

 
 
2.)  To submit a Program Report, click on the “Create” button.   Notice the reporting periods and due 
dates display in the system in addition to your grant award documents. 
 
 

 
 
 
3.)  Enter the information required for the Reporting Period listed at the top.  Be sure to complete all 
asterisked fields and hyperlinks under the “Report Sections” box.  If this is your Final Report for the grant, 
make sure to mark “Is this the Final Report” as “Yes”.  When the required information is entered and any 
attachments are included, click “Submit”.  You can also save a draft of the report and return to finish it 
later.   
 
Only one Program Report can be submitted at a time.  You can’t proceed to the next Program Report until 
the prior one is approved by DOJ staff.   
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The information that you enter 

should relate to the reporting 

period displayed. 


