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RECORD COMPLETENESS OR ACCURACY CHALLENGE NOTICE 
 
 
FBI Record:  This record is subject to the following use and dissemination restrictions:   
 
Under provisions set forth in Title 28, Code of Federal Regulations (CFR), Section 50.12, both governmental 
and  nongovernmental entities authorized to submit fingerprints and receive FBI identification records must 
notify the individuals fingerprinted that the fingerprints will be used to check the criminal history records of the 
FBI.  Identification Records obtained from the BRI may be used solely for the purpose requested and may not 
be disseminated outside the receiving department, related agency or other authorized entity. 
 
The official making the determination of suitability for licensing or employment shall provide the applicant the 
opportunity to complete, or challenge the accuracy of, the information contained in the FBI identification record.  
The deciding official should not deny the license of employment based on the information in the record until the 
applicant has been afforded a reasonable time to correct or complete the information, o9r has declined to do so. 
 
An individual should be presumed not guilty of any charge/arrest for which there is no final disposition stated 
on the record or otherwise determined.  If the applicant wishes to correct the record as is appears in the FBI’s 
CJIS Division Records System, the applicant should be advised that the procedures to change, correct or update 
the record are set forth in Title 28, CFR, Section 16.34. 
 
 
The CJIS Division is not the source of the data appearing on identification records. All data is obtained from 
fingerprint submissions or related identification forms submitted to the FBI by local, state, and federal agencies. 
As a result, the responsibility for authentication and correction of such data rests upon the contributing agency 
(i.e., police department, county court, etc.). Please contact this agency or the central repository in the state 
where the arrest occurred to request a change, correction, or update. The FBI is not authorized to modify the 
record without written notification from the appropriate criminal justice agency. 

 
 
Wisconsin Record: 
 
Subject to 111.33 to 111.36, Section 111.321 of the Wisconsin Statutes prohibits act of employment 
discrimination based on arrest and conviction records.  Applicants should be notified of their right to challenge 
the accuracy and completeness of any information contained in a criminal record before any final determination 
is made.  Challenges should be submitted to the Crime Information Bureau on form DJ-LE-247 and may 
include a request for fingerprint comparison. 
 
Form DJ-LE-247 and information on the Wisconsin challenge process may be found online at 
http://www.doj.state.wi.us/dles/cib/challenge.asp 
 
 
Other State’s Record:  Contact the state holding or contributing the record being challenged.  A list of contacts 
for background check information for other states may be found at http://www.doj.state.wi.us/dles/cib/sclist.asp 
 




